Caos on F

923 F St. NW  |  www.CaosonF.com

Contact for Caos on F

Michael Berman 202.215.6993

EVENT RENTAL CONTRACT

FEES:

Event Reception Rental

$800 up to 8 hours (setup to clean up) 

Each additional hour of rental fee is $100.00.

POLICIES:

1. Maximum Gallery capacity is 60 for a standing reception; 30 for a seated dinner; and 40 for a seated lecture.

2. The Gallery will furnish a clean space with artwork that fills the majority of the Gallery walls. There will also be a clean and functional bathroom at your disposal.  The gallery does not have tables or chairs for rent.

3. The Gallery will not remove, rearrange or obscure any significant element(s) of an exhibition to accommodate events. At no time will artwork or furniture be moved without prior permission. All installations or shows are to remain intact. Absolutely nothing can be hung, nailed, or taped to the walls without the permission of the Director.

4. The Executive Director must approve of all publicity concerning the Gallery before it is sent out.

5. The renter or designated representative must be on site throughout the event from setup to clean up.

6. The Gallery may provide a staff member to assist with questions during setup and reception.

7. All food, beverage and equipment for the reception will be subcontracted by the renter. If renter is providing their own caterer, they must provide a certificate of insurance, which includes the name and phone number of the insurance company. Renter will also provide the Gallery with a certificate of insurance proving liability coverage of at least one million dollars in insurance. Caterer is required to conduct a walk thru with the Gallery Director no less than two weeks in advance of scheduled event.

8. Beer kegs are not permitted. Dark colored beverages, such as red wine or dark sodas, must be monitored to not stain the furniture.

9. All food waste and trash generated from the event must be removed from the Gallery by the renter. Trash compactor and recycling dumpster is available in the loading dock of the building.
10. Smoking is not allowed in the Gallery.

11. Loud music is not permitted at the Gallery. Instruments using electrical amplifiers must keep amplitude down.  Management and staff may require musicians to lower volume or shut down if not able to comply.

12. At the end of the event, your organization will be responsible for cleaning and returning the Gallery back to its original condition.

13. Renter is responsible for removing all articles brought in during the rental event. The Gallery cannot assume responsibility for items left by guests or the renter.

14. Renter is responsible for guest entry and exit to the building.  The exterior doors must remain closed or monitored at all times.

15. Renter must comply with any building security requests.

16.  The Gallery does not provide parking. 

17. Damage Deposit: The damage deposit is $900 and must be paid two weeks prior to the start of the event in addition to the rental fee. This deposit is completely refundable within 48 hours of the event if no damage has occurred, nothing is missing, and product is need of excessive cleaning. Damage to artwork in the Gallery during set-up, the event or cleanup is the full responsibility of the renter at 100% of the sale price. If damage exceeds the amount of the deposit, renter agrees to pay the additional amount. In the event of damage to the physical condition of any and all public places within The Gallery or the 923 F Street NW building caused by renter or guests, the renter will be held solely responsible and will be billed accordingly. This includes, but is not limited to scratches, nicks, breaks, or marks of any kind

18. Cleaning Deposit. A cleaning deposit of $100 is required concurrent with the Damage Deposit.  The space must be returned in the same state that it was delivered. This deposit is completely refundable within 48 hours of the event if no cleaning of the space, public areas or the products is required.
19. In order to reserve the Gallery for your preferred date and time, a non-refundable deposit of $100 is due upon signing the rental agreement. The balance is due two weeks prior to your event. Failure to provide payment at appointed times would void the contract. All prior payments will be considered non-refundable. Should severe weather or uncontrolled events such as a power failure or riots necessitate cancellation; an alternate date will be furnished for the same time at no additional expense.

20. The renter must provide the following information upon reserving the Gallery, in addition to signing below:

	Contact person:
	

	Daytime Phone:
	

	E-Mail:
	

	Address:
	

	Date of rental:
	
	Time of rental: (setup - cleanup)
	
	# of guests expected:
	

	Event Description:
	


I agree to pay the following:

	Amount Due
	Explanation 



	Due Date
	Date Paid
	Notes

	$800.00
	6 hour reservation
	
	
	

	$


	Additional rental time

($100.00 x __ hour increments)
	
	
	

	$900.00
	Plus Refundable Damage deposit
	
	
	

	$100.00
	Plus Refundable Cleaning deposit
	
	
	

	$100.00
	Less Non-refundable deposit 
 
	Upon reservation
	
	

	$
	Balance for rental
	
	
	


Signature:

Date Signed:

